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THE ACADEMIES CHARTER MANAGEMENT ORGANIZATION

ADMINISTRATION OF MEDICATIONS, EMERGENCIES, AND HEAD LICE

The Academies Charter Management Organization (“TACMO”) Board of Directors, a California nonprofit
public benefit corporation operating Sycamore Valley Academy and Blue Oak Academy (“School”), adopts
this Administration of Medications, Emergencies, and Head Lice Policy to apply to all educational records
and student information maintained by TACMO.

l. ADMINISTRATION OF MEDICATIONS

The Academies Charter Management Organization (“TACMO”) will adhere to Education Code
section 49423 regarding the administration of medication in school. The following policy
regarding the administration of medications is applicable when the TACMO staff is responsible
for the administration of, or assisting in the administration of, medication to students attending
schoo! during regular school hours, before- or after-school programs, field trips, extracurricular
and co- curricular activities, and camps or other activities.

1. Requirements for Administration or Assistance

Before TACMO will allow a student to carry and self-administer prescription auto-injectable
epinephrine, or inhaled asthma medication, or have authorized TACMO personnel administer
medications or otherwise assist a student in administering his or her medication, TACMO must
receive a copy of the following:

o A written statement executed by the student's authorized health care provider specifying
the medication the student is to take, the dosage, and the period of time during which the
medication is to be taken, and a statement that the medication must be taken during regular
school hours, detailing the method, amount and time schedule by which the medication is
to be taken.

o A written statement by the student's parent/guardian initiating a request to have the
medication administered to the student or to have the student otherwise assisted in the
administration of the medication, in accordance with the authorized health care provider's
written statement. The written statement shall also provide express permission for TACMO
to communicate directly with the authorized health care provider, as may be necessary,
regarding the authorized health care provider's written statement.

o In the cases of self-administration of asthma medication or prescription auto-injectable
epinephrine, TACMO must also receive a confirmation from the authorized health care
provider that the student is able to self-administer the medication and a written statement
from the parent/guardian consenting to the student's self-administration and releasing
TACMO and its personnel from civil liability if the self-administering student suffers an
adverse reaction by self-administering his/her medication.
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o New statements by the parent/guardian and the authorized health care provider shall be
required annually and whenever there is a change in the student's authorized health care
provider, or a change in the medication, dosage, method by which the medication is
required to be taken, or date(s), or time(s) the medication is required to be taken. If there
is not a current written statement by the student's parent or guardian and authorized health
care provider, the School may not administer or assist in administration of medication.
TACMO will provide each parent with a reminder at the beginning of each school year that
they are required to provide the proper written statements.

o Parents/guardians of students requesting administration of medication or assistance with
administration of medication shall personally deliver (or, if age appropriate, have the student
deliver) the medication in its original container for administration to the School’s Principal
or designee. Designated staff shall return all surplus medication to the parent/guardian upon
completion of the regimen or prior to summer holidays. Designated staff shall establish
emergency procedures for specific medical conditions that require an immediate response
(e.g., allergies, asthma, diabetes). The written statements specified in this policy shall be
provided at least annually and more frequently if the medication, dosage, frequency of
administration, or reason for administration changes.

2. Responses to the Parent/Guardian Upon Request

TACMO shall provide a response to the parent/guardian within 10 business days of receiving the
request for administration and the physician statement regarding which TACMO employees, if
any, will administer medication to the student, and what the employees of TACMO will do to
administer the medication to the student or otherwise assist the student in the administration
of the medication.

3. Termination of Consent
Parents/guardians of students who have previously provided consent for TACMO to administer

medication or assist a student with the administration of medication may terminate consent by
providing TACMO with a signed written withdrawal of consent TACMO statement.

4. Authorized Personnel

A designated TACMO employee who is properly trained, legally able to, and has consented to
administer or assist in administering the medication to students will administer the medication
or otherwise assist the students.

5. Storage of Medication

Medication for administration to students shall be maintained appropriately in a locked cabinet

in the school's health office. It shall be clearly marked for easy identification. If the medication
requires refrigeration, the medication shall be stored in a refrigerator in a locked office, which
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may only be accessed by the school nurse and other authorized personnel. If stored medication
is unused, discontinued or outdated, the medication shall be returned to the student's
parent/guardian where possible. If not possible, TACMO shall dispose of the medication by the
end of the school year in accordance with applicable law.

6. Confidentiality

TACMO personnel with knowledge of the medical needs of students shall maintain the students'
confidentiality. Any discussions with parents/guardians and/or authorized health care providers
shall take place in an area that ensures student confidentiality. All medication records or other
documentation relating to a student's medication needs shall be maintained in a location where
access is restricted to the Principal/Superintendent, the school nurse or other authorized TACMO
employees.

7. Medication Record

TACMO shall maintain a medication record for each student that is allowed to carry and self-
administer prescription auto-injectable epinephrine, or inhaled asthma medication, and for each
student to whom medication is administered or other assistance is provided in the administration
of medication.

The medication record shall contain the following: 1) the authorized health care provider's
written statement; 2) the written statement of the parent/guardian; 3) a medication log (see
below}); 4) any other written documentation related to the administration of the medication to
the student or otherwise assisting the pupil in the administration of the medication.

The medication log shall contain the following information: 1) student's name; 2) name of the
medication the student is required to take; 3) dose of medication; 4) method by which the
pupil is required to take the medication; 5) time the medication is to be taken during the
regular school day; 6) date(s) on which the student is required to take the medication; 7)
authorized health care provider's name and contact information; and 8) a space for daily
recording of medication administration to the student or otherwise assisting the student, such
as date, time, amount, and signature of the individual administering the medication or otherwise
assisting in administration of the medication.

3. Deviation from Authorized Health Care Provider's Written Statement

If a material or significant deviation from the authorized health care provider's written statement
is discovered, notification as quickly as possible shall be made as follows: 1) if discovery is made
by a licensed health care professional, notification of the deviation shall be in accordance with
applicable standards of professional practice; 2) if discovery is made by an individual other than
a licensed health care professional, notification shall be given to the Principal/Superintendent,
the student's parent/guardian, any TACMO employees that are licensed health care
professionals and the student's authorized health care provider.
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EMERGENCIES

TACMO shall adhere to the School Safety Plan, drafted specifically to the needs of the school site
in conjunction with law enforcement and the Fire Marshall. This Plan shall include but not be
limited to the following responses: fire, flood, earthquake, terrorist threats, and hostage
situations. If assuming a facility that was previously used as a school site, any existing emergency
preparedness plan for the school site shall be used as a starting basis for updating the handbook
for the Charter School.

1. First Aid and CPR

Teachers are certified in first aid and Cardiopulmonary Resuscitation (“CPR”) and are re-certified
at least bi-annually in either first aid or CPR. Every classroom has a First Aid Kit containing
appropriate supplies, and First Aid kits are also made available for all off-campus visits (e.g,
field trips). First aid will be administered whenever necessary by trained staff members. When
necessary, the appropriate emergency personnel will be called to assist.

2. Resuscitation Orders

TACMO employees are trained and expected to respond to emergency situations without
discrimination. If any student needs resuscitation, trained staff shall make every effort to
resuscitate him/her. TACMO does not accept or follow any parental or medical "do not
resuscitate" orders. TACMO staff should not be placed in the position of determining whether
such orders should be followed. The Principal or designee, shall ensure that all
parents/guardians are informed of this policy.

3. Emergency Contact Information

For the protection of a student's health and welfare, TACMO shall require the parents/guardians
of all students to keep current with the student’s emergency information, including home
address and telephone number, business address and telephone number of the
parents/guardians, and the name, address and telephone number of a relative or friend who is
authorized to care for the student in any emergency situation if the parent/guardian cannot be
reached.

4. Emergency Aid to Students with Anaphylactic Reaction

Trained TACMO personnel who have volunteered to administer an epinephrine auto-injector,
may use epinephrine auto-injectors to provide emergency medical aid to persons suffering, or
reasonably believed to be suffering from, an anaphylactic reaction. TACMO will ensure it has the
appropriate type of epinephrine auto-injector on each school site (i.e., regular or junior) to meet
the needs of its students. TACMO will ensure staff properly store, maintain, and restock the
epinephrine auto-injectors as needed.

TACMO will ensure any school personnel who volunteer to administer epinephrine auto-injectors
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are appropriately trained regarding the storage and emergency use of epinephrine auto-injectors
based on the standards developed by the Superintendent of Public Instruction. Adequate training
shall include all of the following:

¢ Techniques for recognizing symptoms of anaphylaxis.

s Standards and procedures for the storage, restocking, and emergency use of EpiPens.

e Emergency follow-up procedures, including calling the emergency 911 telephone number
and contacting, if possible, the student’s parent(s)/guardian(s) and physician.

e Recommendations on the necessity of instruction and certification in cardiopulmonary
resuscitation.

¢ [nstruction on how to determine whether to use an adult EpiPen or a EpiPen, which shall
include consideration of a student’s grade level or age as a guideline of equivalency for
the appropriate student weight determination.

e Written materials covering the information required pursuant to the training.

TACMO will distribute an annual notice to all staff describing the request for volunteers who will be trained to
administer an epinephrine auto-injector to a person if that person is suffering, or reasonably believed to be
suffering from, anaphylaxis. The annual notice shall also describe the training the volunteer will receive.

The Principal/Superintendent shall maintain documentation of the training, ongoing supervision,
as well as written verification of competency of such other designated TACMO personnel.

5. Response to an Opioid Overdose

TACMO may provide emergency naloxone hydrochloride or another opioid antagonist to school
nurses or trained personnel who have volunteered, and school nurses or trained personnel may
use naloxone hydrochloride or another opioid antagonist to provide emergency medical aid to
persons suffering, or reasonably believed to be suffering, from an opioid overdose. In making this
determination, TACMO evaluated the emergency medical response time to TACMO schools and
whether initiating emergency medical services is an acceptable alternative to naloxone
hydrochloride or another opioid antagonist and trained personnel. Volunteers may administer
naloxone hydrochlioride or another opioid antagonist only by nasal spray or by auto-injector.

TACMO provides school personnel with voluntary emergency medical training on the
administration of opioid antagonists to students exhibiting potentially life-threatening
symptoms, or reasonably believed to be suffering, from an opioid overdose at school or a school
activity. TACMO will ensure staff properly store, maintain, and restock opioid antagonists as
needed.

Training shall be provided at no cost during the volunteer’s regular working hours and shall
include all of the following:

e Techniques for recognizing symptoms of an opioid overdose.

e Standards and procedures for the storage, restocking, and emergency use of naloxone
hydrochloride or another opioid antagonist.

® Basic emergency follow-up procedures, including, but not limited to, a requirement for
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the Principal/Superintendent or designee to call the emergency 911 telephone number
and to contact the student’s parent(s)/guardian(s).

e Recommendations on the necessity of instruction and certification in cardiopulmonary
resuscitation.

e Written materials covering the information required pursuant to the training, which will
be retained by TACMO for reference.

The Superintendent/Principal or designee shall annually distribute a notice to all staff that
contains the following information:

e A description of the volunteer request stating that the request is for volunteers to be
trained to administer naloxone hydrochloride or another opicid antagonist to a person if
the person is suffering, or reasonably believed to be suffering, from an opioid overdose.

e A description of the training that the volunteer will receive.

e The right of an employee to rescind their offer to volunteer for the training.

e A statement that no benefit will be granted to or withheld from any individual based on
their offer to volunteer and that there will be no retaliation against any individual for
rescinding their offer to volunteer, including after receiving training.

HEAD LICE

To prevent the spread of head lice infestations, TACMO personnel shall report all suspected cases
of head lice to the school nurse, or authorized TACMO shall examine the student and any
siblings of affected students or members of the same household in accordance with TACMO's
health examination policy.

If lice are found, the student(s) shall be excluded from attendance and parents/guardians
informed about recommended treatment procedures and sources of further information.
Furthermore, an exposure notice with information about head lice shall be sent home to all
parents/guardians of the students who have been exposed to the head lice.

TACMO personnel shall maintain the privacy of students identified as having head lice and
excluded from attendance. Excluded students may return to TACMO the next day and shall be
reexamined by the nurse or authorized TACMO personnel, to confirm that no live lice are present
before returning to class. After returning, the student may, if he/she exhibits signs of symptoms
of reinfestation, be reexamined by the nurse or authorized TACMO personnel as appropriate.

This policy revision was formally adopted at a meeting of The Academies Charter Management
Organization Board of Directors on November 17, 2022.

N

Alex Tietjen, Board Secretary o~
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